
Application for RFP # 2022-03 
FORM 1A – Summer Camp Services 

Instructions: The following sections are required for application to 
be considered completed: 
Section 1: Organizational Information 
Section 2: Organizational Narrative 
Section 3: Site Profile (must complete at least 1 site) 
Section 4: Site and Budget Summary 
Section 5: Prospective Contractor Certification 

All fields are required unless otherwise noted 

Section 1: Organizational Information

1.Organization Name (Legal Name)
2.Primary Contact Name/Phone/Email
3.Organization is an eligible applicant
Eligible applicants may be governmental entities, for-profit or not- 
for-profit organizations, or faith-based organizations providing 
services within Alachua County. Applicants should be currently 
qualified to conduct business in the State of Florida, under the laws 
of Florida, and must be qualified to conduct business on or before the 
service and contract start date(s). Eligible applicants must remain 
qualified to conduct business in the State of Florida for the duration 
of their service award. All contractors will be required to have 
current general liability insurance before contracts can be executed. 
The CTAC is prohibited from contracting with programs that are 
under the exclusive jurisdiction of the public school system. 
Additionally, Alachua County Public Schools is not eligible for 
funding. Applicants that operate a charter school are also ineligible 
for funding. 

 Yes 
 No 

4.Organizations meets minimum requirements to bid.
Organizations can apply for funding based on the following 
requirements: 
a. All proposed services must take place within Alachua County.
b. Applicant must be currently qualified to conduct business
in the State of Florida.
c. Applicant must not be a charter school approved by any
public school system in the State of Florida.
d. Applicant must have experience working with youth in out-of- 
school time and focus on promoting positive youth development in a
safe and enriching environment.
e. Applicant must plan to offer in-person summer camp services
in summer 2021

Yes 
No 

5.Contract termination for default in last five years?

The cover letter shall indicate whether the contractor had any 
contract terminated for default in the past five years. If no such 
termination for default has been experienced by the prospective 
contractor in the past five years, this fact shall be stated in the cover 
letter. 

Yes 
 No 



Section 2: Organizational Narrative
1.Services: Provide a brief overview of how summer programming is consistent with your organization's mission
and vision.

2. Experience with Target Population: CTAC seeks to expand access to services for underserved children
across Alachua County including children from low-income and minority households. Describe your
organization’s experience in delivering services to this population

3.Staffing: Describe your organization's ability to hire and train qualified staff and comply with background
screening requirement.

4. Safety Practices: Describe how your organization supports an environment of safety for children, staff,
and parents.

5. Covid-19 interruption plans: What plans does your organization have in place if COVID-19 causes an
interruption in summer programming?

6.# of Children:  Provide the overall number of children served for your program for the last year (if any), 
expected # without any CTAC funding and additional # of children expected if CTAC funded 

2021 # served: 2022 # children expected 
(Non-CTAC funded): 

2022 # children expected 
(CTAC funded): 

2022 # children expected 
(Read Only- Calculated ) 



Section 3: Site Profile:  Complete the Site Information and Site Budget Summary for each site requesting funding. Information from each site profile will 
populate the Site Summary section. At least one site is required for application to be considered complete 

1.Site Information

Organization Name 
Site Name 
Site Address 
Site Contact Name/Phone/E-mail: 
Site Enrollment Phone # and Website 
Social Media Links(Facebook/Instagram/Twitter) 
Site Grades Served 
Note: Grades served should reflect year child would enter in the 
2022-23 school year

Site Dates and Hours of Operations 
Provide specific dates and hours of operations camp services will 
be offered

Expected Attendance of Children 
Describe expected attendance of children at your program. How 
many days per week will they attend? How many hours in a day 
will they attend? How many weeks will they attend? 

Hours per Day:   Days per Week:   # of weeks expected to attend: 

Site Description: 
Provide a brief description of the facility, including amenities, 
number of rooms, maximum occupancy, and any other 
information to show that the facility can safely meet the needs 
of children during the summer 

Executive Summary: 
Provide an executive summary of the program and services 
offered at this site (100 words of less). This summary will be 
used in reports and promotional materials developed by CTAC 

Site Staffing: 
Describe how your site will provide appropriate staffing to 
ensure safe and enriching programming. Refer to the RFP 
guidelines as staffing requirements including positions and ratios 
when completing site staffing. 

Start Date:                                        # of Weeks of Programming:                                 Additional Details:

End Date:                                         Hours of operations:



1. Site Budget Summary
Site Name 
Budget Item Description Request 

Amount 
Additional details to support request 
including justification of requested amount 

Enrollment/Registration 
Fees 

CTAC will cover a one-time enrollment and/or registration fee per child 
receiving a CTAC scholarship. Complete the following fields to calculate 
request amount: 
A) Cost per enrollment fee requested from CTAC:
B) # of children to receive enrollment fees:
C) Enrollment Fee request amount (A X B- Read Only:) 

Scholarships (Full) CTAC will cover weekly camp scholarships for eligible children. Weekly 
scholarship cost should include all expenses necessary to host a child 
per week (staffing, overhead, meals, etc.) Complete the following fields 
to calculate request amount: 
A) Cost per Scholarships (Full) requested from CTAC:
B) # of children to receive Scholarships (Full):
C) # of weeks children are expected to attend camp:
D) Scholarships (Full) Total (A X B X C- Read only): 

Scholarships (Partial) CTAC will cover weekly camp scholarships for eligible children. Weekly 
scholarship cost should include all expenses necessary to host a child 
per week (staffing, overhead, meals etc.). Complete the following fields 
to calculate request amount: 
A) Cost per Scholarships (Partial) requested from CTAC:
B) # of children to receive Scholarships (Partial):
C) # of weeks children are expected to attend camp:
D) Scholarships (Partial) Total (A X B X C - Read only): 

Materials CTAC will cover the costs of materials full/partial scholarship children to 
participate in summer camp activities. 

Fieldtrip CTAC will cover the costs of full/partial scholarship children to 
participate in fieldtrips including admission costs. All fieldtrip expenses 
will include copies of fieldtrip attendance for verification.  

Transportation CTAC will cover the cost of transportation for full/partial scholarship 
children to participate in camp activities including fieldtrips. These 
expenses for buses, vehicle rentals, gas etc. 

Background Checks CTAC will cover the costs for all staff to receive Level 2 background 
checks 

Site 1 Total Request: 



Section 3: Site Profile:  Skip this section if no more site profiles are needed. Complete the Site Information and Site Budget Summary for each site requesting 
funding. Information from each site profile will populate the  Site and Budget Summary section. At least one site is required for application to be considered 

complete 
2.Site Information

Organization Name 
Site Name 
Site Address 
Site Contact Name/Phone/E-mail: 
Site Enrollment Phone # and Website 
Social Media Links(Facebook/Instagram/Twitter) 
Site Grades Served 
Note: Grades served should reflect year child would enter in the 
2022-23 school year

Site Dates and Hours of Operations 
Provide specific dates and hours of operations camp services will 
be offered

Expected Attendance of Children 
Describe expected attendance of children at your program. How 
many days per week will they attend? How many hours in a day 
will they attend? How many weeks will they attend? 

Hours per Day:  Days per Week:  # of weeks expected to attend: 

Site Description: 
Provide a brief description of the facility, including amenities, 
number of rooms, maximum occupancy, and any other 
information to show that the facility can safely meet the needs 
of children during the summer 

Executive Summary: 
Provide an executive summary of the program and services 
offered at this site (100 words of less). This summary will be 
used in reports and promotional materials developed by CTAC 

Site Staffing: 
Describe how your site will provide appropriate staffing to 
ensure safe and enriching programming. Refer to the RFP 
guidelines as staffing requirements including positions and ratios 
when completing site staffing. 

Start Date: # of Weeks of Programming: Additional Details:

End Date: Hours of operations:



2. Site Budget Summary
Site Name: 
Budget Item Description Request 

Amount 
Additional details to support request 
including justification of requested amount 

Enrollment/Registration 
Fees 

CTAC will cover a one-time enrollment and/or registration fee per child 
receiving a CTAC scholarship. Complete the following fields to calculate 
request amount: 
A) Cost per enrollment fee requested from CTAC:
B) # of children to receive enrollment fees:
C) Enrollment Fee request amount (A X B) -Read only):

Scholarships (Full) CTAC will cover weekly camp scholarships for eligible children. Weekly 
scholarship cost should include all expenses necessary to host a child 
per week (staffing, overhead, meals, etc.) Complete the following fields 
to calculate request amount: 
A) Cost per Scholarships (Full) requested from CTAC:
B) # of children to receive Scholarships (Full):
C) # of weeks children are expected to attend camp:
D) Scholarships (Full) Total (A X B X C-Read only):

Scholarships (Partial) CTAC will cover weekly camp scholarships for eligible children. Weekly 
scholarship cost should include all expenses necessary to host a child 
per week (staffing, overhead, meals etc.). Complete the following fields 
to calculate request amount: 
A) Cost per Scholarships (Partial) requested from CTAC:
B) # of children to receive Scholarships (Partial):
C) # of weeks children are expected to attend camp:
D) Scholarships (Partial) Total (A X B X C- -Read only):

Materials CTAC will cover the costs of materials full/partial scholarship children to 
participate in summer camp activities. 

Fieldtrip CTAC will cover the costs of full/partial scholarship children to 
participate in fieldtrips including admission costs. All fieldtrip expenses 
will include copies of fieldtrip attendance for verification.  

Transportation CTAC will cover the cost of transportation for full/partial scholarship 
children to participate in camp activities including fieldtrips. These 
expenses for buses, vehicle rentals, gas etc. 

Background Checks CTAC will cover the costs for all staff to receive Level 2 background 
checks 

Site 2 Total Request: 



Section 3: Site Profile:  Skip this section if no more site profiles are needed. Complete the Site Information and Site Budget Summary for each site requesting 
funding. Information from each site profile will populate the  Site and Budget  Summary section. At least one site is required for application to be considered 

complete 
3.Site Information

Organization Name 
Site Name 
Site Address 
Site Contact Name/Phone/E-mail: 
Site Enrollment Phone # and Website 
Social Media Links(Facebook/Instagram/Twitter) 
Site Grades Served 
Note: Grades served should reflect year child would enter in the 
2022-23 school year

Site Dates and Hours of Operations 
Provide specific dates and hours of operations camp services will 
be offered

Expected Attendance of Children 
Describe expected attendance of children at your program. How 
many days per week will they attend? How many hours in a day 
will they attend? How many weeks will they attend? 

Hours per Day:  Days per Week:  # of weeks expected to attend: 

Site Description: 
Provide a brief description of the facility, including amenities, 
number of rooms, maximum occupancy, and any other 
information to show that the facility can safely meet the needs 
of children during the summer 

Executive Summary: 
Provide an executive summary of the program and services 
offered at this site (100 words of less). This summary will be 
used in reports and promotional materials developed by CTAC 

Site Staffing: 
Describe how your site will provide appropriate staffing to 
ensure safe and enriching programming. Refer to the RFP 
guidelines as staffing requirements including positions and ratios 
when completing site staffing. 

Start Date: # of Weeks of Programming: Additional Details:

End Date: Hours of operations:



3. Site Budget Summary
Site Name: 
Budget Item Description Request 

Amount 
Additional details to support request 
including justification of requested amount 

Enrollment/Registration 
Fees 

CTAC will cover a one-time enrollment and/or registration fee per child 
receiving a CTAC scholarship. Complete the following fields to calculate 
request amount: 
A) Cost per enrollment fee requested from CTAC:
B) # of children to receive enrollment fees:
C) Enrollment Fee request amount (A X B -Read only):

Scholarships (Full) CTAC will cover weekly camp scholarships for eligible children. Weekly 
scholarship cost should include all expenses necessary to host a child 
per week (staffing, overhead, meals, etc.) Complete the following fields 
to calculate request amount: 
A) Cost per Scholarships (Full) requested from CTAC:
B) # of children to receive Scholarships (Full):
C) # of weeks children are expected to attend camp:
D) Scholarships (Full) Total (A X B X C-Read Only:)

Scholarships (Partial) CTAC will cover weekly camp scholarships for eligible children. Weekly 
scholarship cost should include all expenses necessary to host a child 
per week (staffing, overhead, meals etc.). Complete the following fields 
to calculate request amount: 
A) Cost per Scholarships (Partial) requested from CTAC:
B) # of children to receive Scholarships (Partial):
C) # of weeks children are expected to attend camp:
D) Scholarships (Partial) Total (A X B X C-Read Only):

Materials CTAC will cover the costs of materials full/partial scholarship children to 
participate in summer camp activities. 

Fieldtrip CTAC will cover the costs of full/partial scholarship children to 
participate in fieldtrips including admission costs. All fieldtrip expenses 
will include copies of fieldtrip attendance for verification.  

Transportation CTAC will cover the cost of transportation for full/partial scholarship 
children to participate in camp activities including fieldtrips. These 
expenses for buses, vehicle rentals, gas etc. 

Background Checks CTAC will cover the costs for all staff to receive Level 2 background 
checks 

Site 3 Total Request: 



Section 3: Site Profile:  Skip this section if no more site profiles are needed. Complete the Site Information and Site Budget Summary for each site requesting 
funding. Information from each site profile will populate the Site and Budget Summary section. At least one site is required for application to be considered 

complete 
4.Site Information

Organization Name 
Site Name 
Site Address 
Site Contact Name/Phone/E-mail: 
Site Enrollment Phone # and Website 
Social Media Links(Facebook/Instagram/Twitter)   
Site Grades Served 
Note: Grades served should reflect year child would enter in the 
2022-23 school year

Site Dates and Hours of Operations 
Provide specific dates and hours of operations camp services will 
be offered

Expected Attendance of Children 
Describe expected attendance of children at your program. How 
many days per week will they attend? How many hours in a day 
will they attend? How many weeks will they attend? 

Hours per Day:  Days per Week:  # of weeks expected to attend: 

Site Description: 
Provide a brief description of the facility, including amenities, 
number of rooms, maximum occupancy, and any other 
information to show that the facility can safely meet the needs 
of children during the summer 

Executive Summary: 
Provide an executive summary of the program and services 
offered at this site (100 words of less). This summary will be 
used in reports and promotional materials developed by CTAC 

Site Staffing: 
Describe how your site will provide appropriate staffing to 
ensure safe and enriching programming. Refer to the RFP 
guidelines as staffing requirements including positions and ratios 
when completing site staffing. 

Start Date: # of Weeks of Programming: Additional Details:

End Date: Hours of operations:



4. Site Budget Summary
Site Name: 
Budget Item Description Request 

Amount 
Additional details to support request 
including justification of requested amount 

Enrollment/Registration 
Fees 

CTAC will cover a one-time enrollment and/or registration fee per child 
receiving a CTAC scholarship. Complete the following fields to calculate 
request amount: 
A) Cost per enrollment fee requested from CTAC:
B) # of children to receive enrollment fees:
C) Enrollment Fee request amount (A X B- Read Only):

Scholarships (Full) CTAC will cover weekly camp scholarships for eligible children. Weekly 
scholarship cost should include all expenses necessary to host a child 
per week (staffing, overhead, meals, etc.) Complete the following fields 
to calculate request amount: 
A) Cost per Scholarships (Full) requested from CTAC:
B) # of children to receive Scholarships (Full):
C) # of weeks children are expected to attend camp:
D) Scholarships (Full) Total (A X B X C -Read Only):

Scholarships (Partial) CTAC will cover weekly camp scholarships for eligible children. Weekly 
scholarship cost should include all expenses necessary to host a child 
per week (staffing, overhead, meals etc.). Complete the following fields 
to calculate request amount: 
A) Cost per Scholarships (Partial) requested from CTAC:
B) # of children to receive Scholarships (Partial):
C) # of weeks children are expected to attend camp:
D) Scholarships (Partial) Total (A X B X C- Read Only):

Materials CTAC will cover the costs of materials full/partial scholarship children to 
participate in summer camp activities. 

Fieldtrip CTAC will cover the costs of full/partial scholarship children to 
participate in fieldtrips including admission costs. All fieldtrip expenses 
will include copies of fieldtrip attendance for verification.  

Transportation CTAC will cover the cost of transportation for full/partial scholarship 
children to participate in camp activities including fieldtrips. These 
expenses for buses, vehicle rentals, gas etc. 

Background Checks CTAC will cover the costs for all staff to receive Level 2 background 
checks 

Site 4 Total Request: 



Section 4: Site and Budget Summary 

Information from each site profile will populate the Site Summary section below. To make corrections to the summary table, return to previously enter site profile(s). 

Site Name Enrollment/Registr
ation Fees 

Scholarships (Full) Scholarships (Partial) Materials Fieldtrips Transport-
ation 

Background 
Checks 

Site Total 
Request 

# of 
children: 

Amount: # of 
children: 

Amount: # of 
children: 

Amount: 

# of 
children: 

Amount: # of 
children: 

Amount: # of 
children: 

Amount: 

# of 
children: 

Amount: # of 
children: 

Amount: # of 
children: 

Amount: 

# of 
children: 

Amount: # of 
children: 

Amount: # of 
children: 

Amount: 

Total 



Application for RFP # 2022-03 
Section 5  – Prospective Contractor Certification 

 
 
 

 
By submitting this proposal, the prospective contractor certifies the following:  

1. The contractor representative who signs below certifies that they have carefully read and understand the 
provisions of the solicitation and associated documents attached thereto, and hereby submits the attached 
proposal to perform the work specified therein, all in accordance with the true intent and meaning thereof.  

2. The contractor representative further understands and agrees that by signing this certification all of the following 
information in the certification is true and accurate to the best of their knowledge. If this certification cannot be 
made unequivocally, a written description of all instances wherein the prospective contractor cannot 
unequivocally make this certification is provided with this proposal.  

3. Prospective Contractor is: 
 Sole Proprietor 
 Partnership 
 Corporation (for profit/nonprofit)* if yes, what state? ____________ 
 Joint Venture 
 Other (Specify)    

4. Other entities or individuals shall not be allowed to perform work or take data outside the United States without 
express advance written authorization from the CTAC's Project Manager. All personnel provided for work under 
this contract, who are not United States citizens, will have executed a valid I-9 form, Employment Eligibility Form, 
and presented valid employment authorization documents. 

5. This proposal is signed by a representative who is authorized to commit the prospective contractor. 
6. The company identified below is the prime contractor. 
7. The prospective contractor's insurance carrier(s) can provide insurance certificates as required within ten calendar 

days following notice of award. 
8. The proposed prices have been arrived at independently, without consultation, communication, or agreement for 

the purpose of restricting competition as to any matter relating to such process with any other organization or 
with any competitor. 

9. Unless otherwise required by law, the prices proposed have not been knowingly disclosed by the prospective 
contractor on a prior basis directly or indirectly to any other organization or to any competitor. 

10. No attempt has been made, or will be made, by the prospective contractor to induce any other person or firm to 
submit or not to submit a proposal for the purpose of restricting competition. 

11. The price and availability of all equipment, materials, and supplies associated with performing the services 
described, including associated indirect costs and profit, herein have been determined and included in the 
proposed price. All labor costs, direct and indirect, and profit have been determined and included in the proposed 
price. The incremental costs expected to be incurred by the CTAC, should it enter into this contract, have also 
been estimated to the best ability of the prospective contractor. It is understood that the life cycle cost includes 
the total of the contract price plus the estimated costs to be incurred by the CTAC should it enter into this contract. 

12. The prospective contractor can and shall provide the specified performance bond or alternate performance 
guarantee (if applicable) at no added cost to the CTAC. 

13. In submitting its proposal, the prospective contractor agrees not to discuss or otherwise reveal the contents of 
the proposal to any source outside of the using or contracting CTAC, government or private, until after the award 
of the contract. Prospective contractors not in compliance with this provision may be disqualified, at the option 
of the CTAC, from contract award. Only discussions authorized in advance and in writing by the contracting CTAC 
are exempt from this provision. 

14. The prospective contractor hereby certifies that it and all of its affiliates collect appropriate taxes and remits them 
as provided by law. 



15. The prospective contractor certifies that all insurance policies required by this contract shall remain in full force
and effect during the entire term of this contract. All insurance policies and any extensions or renewals thereof,
shall not be cancelled or amended except with the advance written approval of the CTAC. The Contractor agrees
to submit certificates of insurance, which indicate coverage and notice provisions as required by this contract, to
the CTAC upon execution of this contract. The insurance certificates shall be subject to approval by the CTAC. The
insurance certificates shall include a statement in the certificate that no cancellation of the insurance shall be
made without at least thirty calendar days' prior written notice to the CTAC. Approval of the insurance certificates
by the CTAC shall not relieve the contractor of any obligation under this contract.

16. The prospective contractor has read and understands the conditions set forth in this RFP, any posted question
and answers, RFP addendums and agrees to them with no exceptions. (If exceptions are taken, attach a written
description of each exception to this certification.)

___Exceptions are attached to this certification. 
___Exceptions are not attached to this certification. 

17. The prospective contractor warrants, represents, and certifies that no elected or appointed official or employee 
of the CTAC has, or will, personally or indirectly benefit financially or materially from this contract.

18. In the event any part of this Agreement or Work is to be funded by federal, state, or other local agency 
monies, the Contractor hereby agrees to cooperate with the CTAC in order to assure compliance with all 
requirements of the funding entity applicable to the use of the monies, including providing access to and the 
right to examine relevant documents related to the Work and as specifically required by the federal or state 
granting agency, and receiving no payment until all required forms are completed and submitted.

19. Any contract and/or award arising from this RFP may be terminated for default by the CTAC if it is determined 
that gratuities of any kind were either offered to, or received by, any of the aforementioned officials or employees, 
or their close relatives or friends, from the prospective contractor, the prospective contractor's agent(s), 
representative(s) or employee(s). Any contract and/or award arising from the RFP may also be terminated for 
default if it is determined that the contract and/or award was obtained by fraud, collusion, conspiracy or other 
unlawful means, or if the contract and/or award conflicts with any statutory or Constitutional provision of the 
State of Florida or of the United States.

20. Prohibition Against Contingent Fees.  The Contractor warrants that it has not employed or retained any company 
or person other than an employee working solely for the Contractor to solicit and secure this Agreement and that 
it has not paid or agreed to pay any person, entity, company or firm any fee, commission, gift or other 
consideration contingent upon or resulting from award or making of this Agreement.

21. Therefore, in compliance with this Request for Proposals, and subject to all conditions herein, the undersigned 
offers and agrees, that if this proposal is accepted, to furnish the subject services for a Firm Fixed Contract Price 
of $__________    (Total Request Across Sites) 



I affirm and certify that: neither I, nor to the best of my knowledge, information, and belief, the business identified below, 
or any of its officers, directors, partners, or any of its employees directly involved in obtaining or performing contracts 
with public bodies has been convicted of, or has had probation before judgment imposed pursuant to criminal 
proceedings, or has pleaded nolo contendere to a charge of bribery, attempted bribery, or conspiracy to bribe in violation 
of any state or federal law, except as indicated on the attachment [indicate the reasons why the affirmation cannot be 
given and list any conviction, plea, or imposition of probation before judgment with the date, court, official or 
administrative body, the sentence or disposition, the name(s) of the person(s) involved, and their current positions and 
responsibilities with the business]: 
 

Prospective Contractor Name:  
 

Business Street Address:  
 

City, State, & Zip + 4:  
 

Payment Address (if different):  
 

Payment City, State, & Zip + 4:  
 

Federal Employer ID Number:  
 

Email Address:  
 

By:  
(Signature) 

Title:  
 

  
Name:  

(Typed or Printed) 

 

Unsigned certifications may result in a determination that the proposal is non-responsive. 
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